
If you do not have a Portal 
Account, select “Sign Up” to create 
an account.  You’ll need an email 
address.





Go to your personal email account and 
open the validation email.  Click the link to 
validate.



Sign in using the account information you created.



Click “Enroll” on the DHBC Online Portal
tile.

You will be directed to the DHBC Online 
Permitting Portal.



Sign Up or Log In to the Portal.

Click the “Go” button to begin.



Enter the site location.

Click the “Next” button to continue.



Review permit application to be sure 
everything is correct.

Use the “edit” link to make changes 
before submitting your permit 
application.



Answer question and proceed. 



1. Fill in payment details and click 
the “Next” button.

Presenter
Presentation Notes
Assigned Inspector will schedule an Inspection and document findings.



Confirm payment details and click 
the “PAY NOW” button.

Presenter
Presentation Notes
Click the Inspection Results Report to generate the inspection findings.



See confirmation number, and click 
the “FINISH” button.
You will be returned to the DHBC 
Permitting Portal.
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